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Appeals Board Filing Instructions
*INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED*
Regularly scheduled Board Meetings are held on the first Thursday of every month

Filing Deadline: Paperwork and fees must be received in the Appeals Board office 
no later than the 5th calendar day of the month prior to the scheduled hearing date. Please confirm scheduled meeting dates with the office.
1. Application must be filled out completely and signed by both the property owner 
and applicant when applicable. 
2. When applying for a variance, please specify all hardships related to soil, shape or topography for the lot in question (MGL ch.40A §10 Variances).
3. When applying for a Special Permit ((MGL ch.40A §9 Special Permits), please answer to considerations 1-5 of Section VII.A.2.a.  of the Sutton Zoning Bylaws.
4. Please assemble Nine (9) collated packets for residential applications and 
              (14) collated packets for commercial applications to include one each of the
               following:

A.  Completed Application.
 

B.  Certified abutters list (obtained from the Board of Assessor’s Office).
C.  Certified Plot Plan prepared and stamped by registered Land Surveyor
     “clearly” showing dimensions of lot, setbacks, and dimensions of existing
       and proposed structures.
D.  Elevation/Architectural Drawings

E.  Copy of the Town’s Assessor Map & Page highlighting property in question.
F.  Completed Tax Status Form (Certificate of Good Standing) signed off by the
                    Collector’s Office
G.  Any additional information relevant or pertinent to the relief being sought.

REVN DT: 01/09/2020
Application Fee Schedule

Residential Applications:                                                                
$30.00     Administration Fee “Check made payable to the Town of Sutton”
$8.00        per certified abutter: “Check made payable to the Town of Sutton”
$ Amount to be determined by Publisher: Legal Notice: Check to be made payable to “Column Software PBC” Please

                                                                  check with the office on fee prior to submittal)

Comprehensive Permit:

$1000.00 plus $100.00 per lot and/or $50.00 per unit: “Check made payable to the Town of Sutton”
$5,000.00:  Project Review Fee to be held in Revolving Acct. in accordance with MGL.c.44.53G.


     “Check made payable to the Town of Sutton”
                    Replenishment: When the balance of the account falls below 25% of the initial project review fee as

                    imposed above, the account shall be replenished to its initial value to cover the cost of

                    remaining project reviews.  Unused funds at completion of project are to be reimbursed

                    in accordant with MGL.c.44.53G.
$8.00           per certified abutter: “Check made payable to the Town of Sutton”
$ Amount to be determined by Publisher: Legal Notice: Check to be made payable to “Column Software PBC” Please

                                                                  check with the office on fee prior to submittal)

Commercial Applications (Includes Cell Towers):

$500.00    Administration Fee: “Check made payable to the Town of Sutton” 
$2,500.00 Project review fee to be held in revolving acct in accordance with MGL.c.44.53G.


   Replenishment: When the balance falls below 25% of the initial project review fee as

                 imposed above, the account shall be replenished to its initial value to cover the cost of

                 remaining project reviews. Unused funds at completion of project to be reimbursed

                 in accordance with MGL.c.44.53G. The Board, or the Zoning Enforcement Officer on their behalf,

                 may waive this fee if it’s determined that the review process does not warrant outside consultants.

$8.00        per certified abutter: “Check made payable to the Town of Sutton”
$ Amount to be determined by Publisher: Legal Notice: Check to be made payable to “Column Software PBC” Please

                                                                  check with the office on fee prior to submittal)

Approved by unanimous vote:    December 5, 2019
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